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Verigent Harassment Policy

Verigent’s policy applies to all employees, applicants for employment, interns, whether paid or unpaid, contractors and persons conducting business, regardless of immigration status.  In the remainder of this document, the term “employees” refers to this collective group.

NON-HARRASSMENT
We prohibit harassment of one employee by another employee, supervisor or third party for any reason including, but not limited to:  veteran status, race, color, religion, sex, national origin, age, and physical or mental disability.  Harassment of third parties by our employees is also prohibited.  The purpose of this policy is not to regulate the personal morality of employees.  It is to assure that in the workplace, no employee harasses another for any reason.  While it is not easy to define precisely what harassment is, it includes: slurs, bullying, intimidation, epithets, threats, derogatory comments, or visual depictions, unwelcome jokes, pranks, and teasing.

Any employee who feels that (s)he is a victim of such harassment should immediately report the matter to the HR Manager or any other member of management.  The company will investigate all such reports as confidentially as possible.  Adverse action will not be taken against an employee because he or she, in good faith, reports or participates in the investigation of a violation of this policy.  Violations of this policy are not permitted and may result in disciplinary action, up to and including discharge.

SEXUAL HARRASSMENT
Sexual harassment is against company policy and is unlawful under state and federal law.  We firmly prohibit sexual harassment of any employee by another employee, supervisor or third party.  Harassment of third parties by our employees is also prohibited.  The purpose of this policy is not to regulate the morality of employees.  It is to assure that in the workplace, no employee is subject to sexual harassment.  While it is not easy to define precisely what sexual harassment is, it includes:  unwelcome conduct which is either of a sexual nature or which directed at an individual because of that individual’s sex when:

· Such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive work environment, even if the reporting individual is not the intended target of the sexual harassment; 
·  Such conduct is made either explicitly or implicitly a term or condition of employment;  
·  Submission to or rejection of such conduct is used as the basis for employment decisions affecting an individual’s employment.

A sexually harassing hostile work environment includes, but is not limited to: words, signs, jokes, pranks, intimidation or physical violence which are of a sexual nature, or which are directed at individual because of that individual’s sex. 

Sexual harassment also consists of any unwanted verbal or physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or humiliation, which interfere with the recipient’s job performance. Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual favors. This can include hiring, promotion, continued employment or any other terms, conditions or privileges of employment. This is also called “quid pro quo” harassment. 

Sexual harassment of an employee will not be tolerated.  Violations of this policy may result in disciplinary action, up to and including discharge.  There will be no adverse action taken again employees who, in good faith, report violations of this policy or participate in the investigation of such violations.

[bookmark: _GoBack]Any employee who feels that (s)he is a victim of sexual harassment should immediately report such actions in accordance with the following procedure. Any harassing conduct, even a single incident can be addressed under this policy.   All complaints will be promptly and thoroughly investigated as confidentially as possible.  Any employee who believes that (s)he is a victim of sexual harassment or retaliated against for complaining of sexual harassment, should report the act immediately to HR Manager.  Employees can also file a complaint with a government agency or in court under federal, state, or local antidiscrimination laws.  Managers and supervisors are required to promptly report any complaint that they received or any harassment they observe or become aware of to the HR Manager. If you prefer not to discuss the matter with the HR Manager you may contact any other member of management.  The company will investigate every reported incident immediately.  Any employee, supervisor, or agent of the company who has been found to have violated this policy may be subject to appropriate disciplinary action, up to and including immediate discharge.

The company will conduct al investigations in a discreet manner.  The company recognizes that every investigation requires a determination based on all facts in the matter.  We also recognize the serious impact a false accusation can have.  We trust that employees will continue to act responsibly.  The reporting employee and any employee participating in any investigation under this policy have the company’s assurance that no reprisals will be taken as a result of a sexual harassment complaint.  All employees working in the workplace who believe they have been subject to such retaliation should inform a supervisor, the HR manager, or any member of management. It is our policy to encourage discussion of the matter, to help protect others from being subjected to similar inappropriate behavior.
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