
 

Term s and  Condit ions  
Staffing World 2021 ■ Denver, CO 

American Staffing Association Convention & Expo ■ 277 S. Washington St., Suite 200, Alexandria, VA 22314-3675 
 

1. TERMS OF AGREEMENT 
A. Applica t ion: Any com pany tha t is  an  ASA associate  m em ber or e lig ib le  for associate  
m em bership m ay subm it an applica tion  to  exhib it a t the  expo. ASA will no t accept applications  
from  com panies  whose purpose in exhibiting  is  to  recru it the  em ployees  of s taffing  firm s, or to  
buy or se ll s ta ffing firm  inte rests , franchises , or licenses . All applications  a re  subject to  ASA 
approval. All products  and  services  prom oted  by exhibitors  m us t be  d irectly rela ted to the 
s ta ffing industry. ASA reserves  the  right to  dete rm ine the suitability of a ll exhibitor products  or 
se rvices  for the  expo and , in  its  sole  judgm ent, m ay approve , re ject, or revoke any applica tion  for 
any reason. 
B. Term s: The applicant, if approved by ASA as  a  Sta ffing World  2021 exhibitor, agrees  to  abide  
by the te rm s and  conditions of this  contract and  any rules  and  regulations  set forth  in  the  Staffing  
World 2021 Exhib itor Service Manual before, during , and a fte r the  ASA convention and expo, and 
by o ther reasonable  ru les  considered necessary by ASA, the officia l decora tor, and the  Gaylord  
Rockies  Resort & Convention Center. ASA shall have  the  sole  au thority to  inte rpret and enforce  
a ll ru les  and regula tions , to  m ake  any am endm ents  there to, and to m ake  further ru les  and 
regula tions as  necessary to ensure the orderly conduct of Sta ffing World  2021. The  parties  
hereby agree and  acknowledge that any waiver of or fa ilure  to  exercise  any right provided for 
here in  sha ll not be deem ed a  waiver of any further or future  right under this  contract. 
2. PAYMENT, BOOTH CANCELLATION, REFUND, AND BOOTH REDUCTION POLICY 
A 50% nonrefundable  depos it is  required with applications subm itted by March  1, 2021, with the  
ba lance  due in 30 days . Applica tions  rece ived a fte r March  1, 2021, require  nonrefundable  
paym ent in  full. Com panies  not paid  in  fu ll by paym ent deadline  risk forfe iting their booth space . 
ASA reserves  the right to  deny or cance l exhibit space  to  com panies  tha t have overdue ba lances  
with  ASA or any of its  a ffilia tes . All cancella tions  m ust be reques ted in  writing . Cance lla tion 
re linquishes  a ll benefits  provided  to  exhib itors . Deposits  a re  nonrefundable , regardless  of resa le  
of ass igned  booth. Rem aining  balance  is  nonrefundable a fte r March  1, 2021. ASA will not credit 
nonrefundable  fees  toward fu ture  exhibiting  or advertis ing fees . Booth  reduction  reques ts  m ay 
be  m ade in writing until March 1, 2021; however, exhibitors  a re  respons ib le  for 75% of the ir 
orig inal booth fee, and the  diffe rence in rates  be tween the exhibitor’s  initia l booth rate  and 
downsized  booth  ra te  cannot be applied  to  any o ther ASA services . 
3. EXPO LOCATION 
Exhib it booths  will be loca ted  in  Aurora  Exhib it Hall of the  Gaylord Rockies  Resort & Convention  
Center. 
4. BOOTH EQUIPMENT AND SERVICES PROVIDED  
Excluding is land booths , back- and  s ide-wall draping  and one identifica tion s ign (7”  high  x 44”  
wide) will be provided by ASA a t no  cost to  the  exhibitor. Color and  type  of drape is  de term ined  
by ASA. Other drapery as  well as  furn ishings , including carpet, tables , and  chairs , m ay be 
ordered  at exhib iting com pany’s  expense. Adequate  lighting will be  provided  in the exhibit ha ll; 
however, other se rvices—such as  com pressed a ir and water, e lectricity, te lephone, and Inte rne t 
access—will be  provided  by the  Gaylord  Rockies  Resort & Convention  Center a t an  additiona l 
charge  to  the  exhib iting  com pany. Order form s  for these  services  will be  provided in the Staffing 
World 2021 Exhib itor Service Manual. 
5. RULES AND REGULATIONS 
All exhibitors  m us t ab ide  by the  ru les  and  regula tions  of any relevant and  applicable  
governm ental en tity, labor union agreem ent, the  Gaylord Rockies  Resort & Convention  Center, 
and  as  m ay be published  in the Staffing  World  2021 Exhib itor Service  Manual. ASA abides  by the 
genera l guidelines  and  pro tocols  published  by the  In te rnational Associa tion  of Exhib its  and 
Events . 
A. Exhibit  Booth St ructure : No walls , partitions , decora tions, or o ther obs tructions  m ay be  
e rected that in  any way inte rfere  with  the view of another exhib itor. Exhib itors  that wish to  use  
any nons tandard  booth equipm ent, s igns, decora tions , or a rrangem ents  of disp lay m ateria ls  that 
in  any way conflict with  the s ta ted  regulations  herein  m us t subm it a  de ta iled  ske tch or layout 
(including a ll dim ens ions) no la te r than Aug. 31, 2021, for approval by ASA. 
B. S tandard  Exhib it  Configurat ion (10’ x 10’, 10’ x 20’, and 10’ x 30’ booths): Exhib its  m ust not be 
h igher than  8’ in  the back and  4’ on  each s ide . Disp lay fixtures  over 4’ h igh  m us t be  confined  to  
with in 5’ of the back line  of the booth; noth ing over 4’ high  m ay be with in  5’ of the  ais le  line (in  
the  front ha lf of the  booth). Hanging s ignage  and  o ther item s  from  the  ce iling is  not perm itted . 
C. Is land Exhibit  Configura t ions: Is land  exhib its  m ust not be higher than  16’ (subject to  expo ha ll 
ce iling  height). Multi-s tory exhibits  m us t be  approved through s tam p or s igna ture  of a  s tructura l 
engineer indica ting  that the  s tructure  is  properly engineered for the proposed  use . All is land  
configura tions  and m ultis tory exhibits  m us t be preapproved by ASA and the Gaylord Rockies  
Resort & Convention  Center. 
D. Exhibit  Materia ls : No com bustible  decoration , such as  crepe paper, cardboard, or corruga ted  
paper, m ay be  used a t any tim e. All packing conta iners , exce ls ior, and  wrapping paper, which  
m us t be  flam eproof, a re  to  be  rem oved from  the  floor and m us t not be  s tored  under tab les  or 
behind  disp lays . All m us lin, velve t, s ilken , or any o ther decoration  m us t s tand  a  flam eproof tes t 
as  prescribed by the  fire  ord inance  of the  s ta te  of Colorado. Open flam es , butane gas , acetylene , 
oxygen tanks, or other flam m able  m ateria ls  are  prohibited. Balloons  a re  prohib ited . 
E. Exhib it  Booth Staffing: Exhib itors  a re  required  to s taff their booths  a t a ll tim es the expo hall is  
open , including  opening  the booth on  tim e and be ing present throughout the  open hours  until 
the  expo ha ll is  closed each  day. All booth  s ta ff m us t be  em ployees  or contractors  of exhibiting  
com pany and regis tered  for S taffing  World 2021. Any exhibitor that breaks  down before the final 
clos ing of the expo ha ll will be fined  $1,000. 
F. Solicit ing  Confined to  Booth : Soliciting, dem ons trating , surveying, or any o ther com m ercia l 
activity m ay be  conducted  only with in the confines  of an exhibitor’s  own booth  and m ay not 
in te rfe re  with neighboring  booths . “Suitcasing,”  or soliciting  bus iness  or conducting  other 
com m ercial activity in  the  a is les  of the expo ha ll, in  the  booth  of another exhibitor, during  
educa tional sess ions , or anywhere  else  in  the Gaylord  Rockies  Resort & Convention  Center—
including  public a reas  and  gues t, m eeting , and  hospita lity room s (except as  approved in advance  
by ASA)—is  s trictly prohib ited . Viola tors  will be  required  to  leave the prem ises . 
G. Contes ts / Raffles / Giveaw ays : Contests , lo tte ries , raffles , and gam es  of chance m ay be  
conducted  only with the  prior approval of ASA and the Gaylord  Rockies  Resort & Convention  
Center, and  m us t com ply with  all applicable  s ta te  and local sweepstakes  laws.  
H. Noise: The sound on any audio  equipm ent m us t be  kept a t a  volum e not to  exceed that of 

norm al conversa tion  or 80 decibe ls . 
I. Music License and Other Inte llectual Property: Each exhibitor shall ob ta in a ll necessary licenses  
and  perm its  to  use m usic, photographs , or o ther copyrighted m ateria l in  exhibit booths  or 
d isp lays. 
J . Des truct ion  of Property: Noth ing shall be  pos ted  on, tacked, nailed , screwed, taped, s tapled , or 
o therwise a ttached  to  ce ilings , colum ns, walls , floors , pain ted surfaces , or other parts  of the  
building  or furn iture . No holes  m ay be  drilled, cored , or punched in  the  build ing. All property 
des troyed or dam aged by an  exhib itor m ust be  rep laced  in  origina l condition  by the exhibitor a t 
the  exhib itor’s  expense. 
K. Sublet t ing  Space: Booth  sharing is  prohib ited , except as  otherwise a llowed by ASA. No 
exhib itor m ay ass ign, suble t, o r apportion a ll or any part of its  contracted  space. Any m ateria ls  
o ther than  those m anufactured or dis tributed by the exhibitor in  the  regular course of bus iness  
m ay not be d isplayed by the exhibitor or be  a llowed by the exhibitor to  be  disp layed by o ther 
persons  or firm s. 
L. Decorum : ASA m ay, in  its  so le  discretion, exclude  or require  m odifica tion of any display or 
dem ons tra tion  tha t it cons iders  im proper, d isruptive, unsafe , or o therwise not in  keeping  with  the 
character of S taffing  World . Exhib itors  sha ll be  bound by a ll decis ions  of ASA in a ll m atte rs  
re la ted to Staffing  World  and  its  expo. 
6. RIGHT TO REMOVE THE EXHIBITOR’S PROPERTY 
ASA reserves  the right to  rem ove  from  the  expo ha ll any or a ll of the property of any exhibitor 
should  Staffing World  be  cance led  or re loca ted , or should  the  exhib itor viola te  any of the te rm s  
and  conditions of th is  contract. This  right m ay be  exercised  without prior notice . 
7. PATENT, COPYRIGHT, OR TRADE SECRET 
The  exhibitor agrees  to  hold ASA and its  officers , d irectors , em ployees , and agents  harm less  
from  a ll loss , cla im s, causes  of action, obligations , suits , dam ages, liab ility, expenses , and  cos ts  
including  attorney’s  fees  a ris ing from  or out of any viola tion  or infringem ent (or cla im ed vio la tion 
or infringem ent) by exhib itor or exhib itor’s  agents  or em ployees of any pa tent, copyright, 
tradem ark, se rvice m ark, trade secret, o r o ther inte llectual property right or privilege . 
8. FLOOR PLAN 
ASA m ay m odify the  floor p lan a t any tim e as  m ay be required  to  ensure , in  its  sole  judgm ent, 
the  best in teres ts  of S ta ffing  World exhibitors  and  attendees. 
9. SECURITY 
Neither ASA nor the Gaylord  Rockies  Resort & Convention Center will be in any way liab le  or 
respons ible  for the loss , theft, dam age to, or disappearance  of personal or com m ercial property 
from  exhibitor’s  booth  or the expo ha ll. ASA will p rovide  security personnel in  the expo hall 
during  se tup, during the  show, and during  teardown. However, exhibitors  tha t des ire  additiona l 
security to  pro tect the ir booth, com pany, or persona l property should coordinate  with  the  
Gaylord  Rockies  Resort & Convention  Center before  Staffing World 2021 to a rrange for approved 
security services . 
10. CANCELLATION OR RELOCATION OF STAFFING WORLD 
Neither party shall be  liab le  for fa ilure  to  perform  its  obligations under this  agreem ent if the  expo 
is  cance lled  or in te rrupted  due to events  beyond its  reasonable  contro l, including, but not lim ited  
to , s trikes , acts  or threats  of te rrorism , rio ts , wars , fire , acts  of God, and  acts  in  com pliance  with  
any applicable  law, regula tion , or order (whether va lid or invalid) of any governm ental body, 
except tha t exhibitor will be  charged  pro  rata  for any productive use  of booth  space before  or 
a fte r such event. Individua l acts  of theft or vandalism  resulting in loss  of or dam age to exhib itor’s  
property sha ll no t be  cons idered an  event covered  by th is  paragraph. 
11. LIABILITY AND INSURANCE; INDEMNITY 
A. ASA shall no t be  liab le  for loss  or dam age of any property of exhib itor that exhibitor m ay 
suffe r during  insta lla tion , S taffing  World  itself, o r during rem oval by reason  of burglary, fire , 
accident, or any destructive cause.  
B. Exhib itor sha ll, a t its  own expense, secure and  m ain tain  through the  period of S taffing  World  
2021, inclus ive of m ove-in and  m ove-out days, com m ercia l liab ility insurance  with  com bined 
s ingle  lim it of a t leas t $1 m illion per occurrence  for bodily injury and  property dam age. Such 
insurance shall nam e as  additional insured the following: Am erican  Staffing  Associa tion , the  
Gaylord  Rockies  Resort & Convention  Center, and  their respective m em bers , officers , agents , and  
em ployees. At leas t 60 days  prior to  the m ove-in  date , exhibitor shall p rovide  ASA with a  
certifica te  of insurance as  evidence  of coverage . 
C. Exhib itor agrees  to  indem nify, hold harm less , and defend ASA and the Gaylord Rockies  Resort 
& Convention Center, and  their respective m em bers , officers , directors , agents , and em ployees  
(“ Indem nities”) from  and aga inst a ll liabilities , dam ages, actions , losses , cla im s, and expenses  
(inclus ive of a ttorneys’ fees ) on  account of personal in jury, dea th, or dam age  to  or loss  of 
property or profits  a ris ing  out of or contributed  to by any act, om iss ion , negligence, gross  
negligence, willful m isconduct, fault, or vio lation  of law or ord inance by the exhibitor or its  
em ployees, agents , contractors , patrons, or invitees .  
12. GOVERNING LAW; WAIVER 
This  contract sha ll be governed , enforced , and cons trued  in  accordance  with the laws of the 
Com m onwealth  of Virgin ia . Any legal action rela ting  to  th is  contract sha ll be  brought in  s ta te  or 
federa l courts  located  in  the Com m onwealth of Virg inia  and the parties  hereby irrevocably 
consent to  the  personal and  subject m atter jurisd iction  of such  courts  for such  purpose . ASA’s  
waiver of, o r fa ilure  to  exercise , any right provided  for in  this  contract sha ll not be deem ed a  
waiver of any further or future right under this  contract. 
 

_________In it ia ls  of com pany representa t ive  
 
 

 


